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WINDCHILL CHART IN NON-METRIC UNITS 

[55 FR 46180, Nov. 1, 1990; 55 FR 52267, Dec. 21, 1990; 55 FR 53608, Dec. 31, 1990, as amended at 
58 FR 32274, June 9, 1993; 64 FR 15916, Apr. 2, 1999; 70 FR 21613, Apr. 27, 2005; 71 FR 8922, Feb. 
22, 2006] 

Subpart F—Job Grading System 

§ 532.601 General. 

The Office of Personnel Management 
shall establish a job grading system in 
accordance with section 5346 of title 5, 
United States Code. Appropriate in-
structions to agencies on the applica-
tion of the job grading system shall be 
published by the Office of Personnel 
Management. Agencies are required to 
grade all jobs subject to this part in ac-
cordance with such instructions. 

Subpart G—Job Grading Reviews 
and Appeals 

§ 532.701 General. 

A prevailing rate employee may at 
any time appeal the occupational se-
ries, grade, or title to which the em-
ployee’s job is assigned, but may not 
appeal under this subpart the stand-

ards established for the job, nor other 
matters such as the accuracy of the job 
description, the rate of pay, or the pro-
priety of a wage schedule rate. The fil-
ing of a job-grading appeal does not ne-
gate any other appeal or grievance 
rights which may be available under 
applicable law, rule, regulation, or ne-
gotiated agreement. 

[51 FR 18561, May 21, 1986] 

§ 532.703 Agency review. 

(a) Each agency shall establish a sys-
tem processing an employee’s applica-
tion for review of the correctness of the 
series, grade or title of the employee’s 
job. 

NOTE: Application for review will be here-
after referred to as an ‘‘application’’. 

(b) In establishing the system re-
quired by this subpart, an agency, as a 
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minimum, shall provide that the fol-
lowing requisites be met. 

(1) The provisions of the system shall 
be published and the agency’s employ-
ees shall be informed where a published 
copy is available for review. 

(2) An application shall be in writing 
and contain the reasons the employee 
believes the position is erroneously 
graded. 

(3) An application may be filed at any 
time. However, when the application 
involves a downgrading or other job- 
grading action which resulted in a re-
duction in grade or loss or pay, in order 
to be entitled to retroactive corrective 
action, an employee must request a re-
view under the provisions of this sub-
part within 15 calendar days of the ef-
fective date of the change to lower 
grade. 

(4) An employee may select a rep-
resentative, and the employee and the 
representative, when the representa-
tive is also employed by the same agen-
cy, shall be granted a reasonable time 
in presenting the application and shall 
be assured freedom from restraint, in-
terference, coercion, or reprisal in pre-
senting the application. 

(5) An employee shall promptly fur-
nish such facts as may be requested by 
the agency. 

(6) An application shall be canceled 
and the employee so notified in the fol-
lowing circumstances: 

(i) On receipt of a written request by 
the employee; 

(ii) Failure of the employee to fur-
nish required information or otherwise 
fail to proceed with the advancement 
of his application in a timely manner; 
however, instead of cancellation for 
failure by the employee to prosecute, 
the application may be adjudicated by 
the agency if the information is suffi-
cient for that purpose; or 

(iii) On notice that the employee has 
left the job, except when the employee 
would be entitled to the retroactive 
benefits including benefits allowable 
after the death of an employee appel-
lant. 

(7) The application shall be processed 
and decided promptly. No more than 
one level of review may be established 
within an agency before a final deci-
sion is issued, and that level of review, 
when possible, must be above the level 

of classification authority which clas-
sified the position. 

(8) When an employee applies for a 
review of a downgrading or other job- 
grading action that resulted in a reduc-
tion of pay, and the decision of an 
agency reverses in whole or in part the 
downgrading or other job-grading ac-
tion, the effective date of that decision 
shall be retroactive to the effective 
date of the action being reviewed when 
the initial application to the agency 
was submitted in accordance with 
paragraph (b)(3) of this section. How-
ever, when the agency decision raises 
the grade or level of the job above its 
grade or level immediately preceding 
the downgrading, retroactivity shall 
apply only to the extent of restoration 
to the grade or level immediately pre-
ceding the downgrading. 

(9) The right to a retroactive effec-
tive date is preserved when an agency 
finds that an employee was not notified 
of the applicable time limit for review 
and was not otherwise aware of the 
limit or that circumstances beyond the 
employee’s control prevented filing the 
application within the prescribed time 
limit. 

(10) The effective date of a change in 
the series, title or grade of a job shall 
be specified in the agency decision and, 
unless otherwise required by this sub-
part, may not be earlier than the date 
of the decision. However, in no case 
may it be later than the beginning of 
the first pay period which begins after 
the 60th calendar day from the date the 
application was filed. However, when 
the agency decision will result in a 
downgrading or other job-grading ac-
tion that will reduce the pay of the in-
cumbent of the job, the effective date 
may not be set earlier than the date on 
which the decision can be effected in 
accordance with procedures required by 
applicable law and regulation. The ret-
roactive reclassification may be based 
only on duties and responsibilities ex-
isting at the time of downgrading or 
loss of pay and not on duties and re-
sponsibilities later assigned. 

(11) When an application has been 
properly filed and the employee dies 
before the application has been proc-
essed, if a favorable decision would en-
title the employee to retroactive cor-
rective action, the application will be 
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processed to completion after the em-
ployee’s death and any appropriate cor-
rective action made by amending the 
records of the agency. 

(12) The decision on an application 
shall: 

(i) Be based on the record, 
(ii) Be in writing, 
(iii) Inform the employee either in 

the decision or as an attachment to the 
decision of the reasons for the decision, 
including an analysis of the employee’s 
job, i.e., comparing the job with the ap-
propriate standard, and 

(iv) Inform the employee of the right 
to appeal the decision to the Office of 
Personnel Management and of the time 
limits within which the application 
must be filed. 

(c) The agency is responsible for com-
piling and maintaining a job-grading 
review file which will constitute the 
record and which will not contain any 
document or information which the 
employee has not been given an oppor-
tunity to review. 

[46 FR 21344, Apr. 10, 1981, as amended at 51 
FR 18561, May 21, 1986] 

§ 532.705 Appeal to the Office of Per-
sonnel Management. 

(a)(1) An employee may appeal the 
occupation series, grade or title of the 
job to the appropriate office of the Of-
fice of Personnel Management only (i) 
after the agency has issued a decision 
under the system established under 
§ 532.703; and (ii) if the employee files 
the appeal with the Office of Personnel 
Management within 15 calendar days 
after receipt of the decision of the 
agency. 

(2) The Office of Personnel Manage-
ment may extend this time limit if it is 
shown that the employee was not noti-
fied of the applicable time limit and 
was not otherwise aware of the limit, 
or that circumstances beyond the em-
ployee’s control prevented filing an ap-
peal within the prescribed time limit. 

(b) An employee shall make the ap-
peal in writing and shall identify spe-
cifically the portions of the decision or 
job analysis of the agency with which 
the employee disagrees. 

(c) The Office of Personnel Manage-
ment shall base its decision on the 
record established in the agency, ex-
cept that when the Office of Personnel 

Management investigates or audits the 
job it may take the results of the in-
vestigation or audit into consideration. 
In the event the Office of Personnel 
Management audits the job, the em-
ployee’s representative may not be 
present. 

(d) The Office of Personnel Manage-
ment shall notify the employee and the 
agency in writing of its decision. The 
effective date of a change in the series, 
title and grade of a job directed by the 
Office of Personnel Management shall 
be specified in the decision of the Of-
fice of Personnel Management, com-
puted from the date the employee filed 
the application with the agency, and 
determined under § 532.703(b)(10). How-
ever, when the decision will result in a 
downgrading or other job-grading ac-
tion that will reduce the pay of the in-
cumbent of the job, the effective date 
may not be set earlier than the date on 
which the decision can be effected in 
accordance with procedures required by 
applicable law and regulation. 

(e) The appeal of an employee shall 
be canceled and the employee so noti-
fied in the following circumstances: 

(1) On receipt of the employee’s writ-
ten request; 

(2) On failure to prosecute, when the 
employee does not furnish requested 
information and duly proceed with the 
advancement of the appeal; however, 
instead of cancellation for failure to 
prosecute, an appeal may be adju-
dicated if the information is sufficient 
for that purpose. The Office of Per-
sonnel Management may reopen a can-
celed appeal on a showing that cir-
cumstances beyond the control of the 
employee prevented the employee from 
prosecuting the appeal; or 

(3) On notice that the employee has 
left the job, except when entitled to 
retroactive benefits, including benefits 
allowable after the death of an appel-
lant. 

(f) The Office of Personnel Manage-
ment may, at its discretion, reopen and 
reconsider any job-grading decision 
made by the Office when requested by 
an employee or an agency. This author-
ity may be used under circumstances 
such as the following: 

(1) An employee or an agency pre-
sents material facts not previously 
considered by the Office; 
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